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	DEDICATION SUBMITTALS (Easement/ROW)

	o
	Item
	Included

	1
	Completed Plan Check Application
	☐

	2
	Legal Descriptions and Plats
	☐

	3
	Preliminary Title Report (current – dated within the last 60 days)
	☐

	4
	Closure Reports, Calculations Sheets
(boundary of each street, each lot/parcel)
	☐

	5
	Copies of ALL record maps noted on the map to be reviewed 
(must be readable/legible – illegible submittals will not be accepted)
	☐

	
6
	Copies of ALL documents noted on the map to be reviewed
(e.g. corner records, field books, tie sheets, etc…)
(must be readable/legible – illegible documents will not be accepted)
	
☐

	
7
	Copies of ALL legal documents and easement documents noted on the map to be reviewed and in the preliminary title report 
(must be readable/legible – illegible documents will not be accepted)
	
☐

	
8
	Copies of ALL noted reference documents referenced in deeds and documents 
(must be readable/legible – illegible documents will not be accepted)
	
☐

	
9
	Copies of ALL documents/work drawings created and calculations made by the surveyor/engineer to establish the boundary and prepare the map 
(must be readable/legible – illegible documents will not be accepted)
	
☐

	10
	Plan Check Fee/Deposit (see fee schedule)
	☐

	11
	Transmittal 
(Must have project number, list of plans for plan check,
List of plans/files for reference, list plan check # for each plan set)
	☐

	(All documents shall be submitted via upload link, provided by the Engineering Team)
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First Submittal Review** – Four (4) Weeks*** Subsequent Reviews** – Two (2) Weeks***

*Not required for submittal, may be required prior to permit issuance or other stage in project.
**Review time begins once plans are routed. Routing time is approximately two (2) days.
***The City is open Monday-Thursday and closed on Fridays.
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